
	New Collection Survey 


	Collection builder name:
                               email:


To determine an appropriate method for getting a collection into DLESE, complete this survey. Complete a survey for each separate collection. Based on the answers, collections builders will be advised to follow one or two of the options listed below for getting their collection into DLESE:

Options for Getting Collections into DLESE (do not complete;  will be completed based on answers below)
· Use the DLESE Collection System (DCS) (see http://dcs.dlese.org/preview)
· Work with Metadata Architect to create a metadata mapping (semantic only)

· Work with Metadata Architect to create a metadata mapping (both semantic and technical)

· Use the Suggest a Resource tool (see http://www.dlese.org/suggestor/index.jsp)
· Use OAI to get records to DLESE
· Use email to get records to DLESE


· Use the following metadata framework:
 
ADN
Annotation
News-Opps 
Collection
Tuple


General Collection Questions

1. Are you aware of the Contribute a Collection document (links to collection policies): 
YES
NO
(see http://www.dlese.org/Metadata/collections/collection-how-to.htm)

2. Resources exist for the collection or resources will need to be gathered:

Exist

Need to be gathered from across the web

Do not exist
3. Resources are accessible at URLs:
YES
NO
other: _________________________
4. Resources or expected resources in the collection will predominantly be: 

Learning materials

Comments/annotations

News or opportunities

5. Metadata exists for the resources:

YES
NO
(e.g. description, keywords, subject, title)
6. Expected method of getting metadata to DLESE: 
Email
FTP
OAI
Don’t know
Other: 

7. How many items are or are expected to be in the collection:
__________

8. Representation in the National Science Digital Library (NSDL) is desired:
YES
NO
9. What is the name of the collection: __________________________________________________________
10. What is the general purpose of the collection:
(e.g. to catalog GLOBE lesson plans dealing with the atmosphere)
Metadata Questions (If the collection has existing metadata, please answer questions 11-15)

11. Existing metadata is stored how:
(e.g. database; excel spreadsheet;  flat data files)

12. Existing metadata uses controlled vocabularies:


YES
NO

Describe the vocabularies:

13. XML documents for existing metadata can be produced:
YES
NO
DON’T KNOW
(XML documents do not need to be in a DLESE metadata format)
14. Existing metadata encompasses DLESE required metadata:
YES
NO 
DON’T KNOW
(to create a one-to-one mapping between metadata formats):

 

15. Existing metadata includes what fields:
(e.g. title and description, keywords)
Collection Contacts
16. Who are the contact person(s) for the collection (name and email address)? (Include the person responsible for getting the metadata records to DLESE, responsible party and catalogers)

Who to Contact at DLESE

For any questions regarding this survey or about metadata and collections, please contact support@dlese.org
(over)


